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The School 
 

Knowing and nurturing our pupils as individuals has always been the mission of Rye St Antony,    
recognising their unique talents, individual strengths and extraordinary potential. 

Excellent teaching and exemplary pastoral care, supported by superb facilities and a wide range of 
opportunities, allow our pupils to thrive academically and personally.  We want them to love    
learning and to be curious and creative.  From the youngest Nursery children to the impressive 
young women of our Sixth Form, Rye pupils learn to think, to question, to express themselves, to 
value what is truly important, and to use their education to go out into the world to make a        
difference. 

In the Prep School pupils learn numeracy, literacy, science, the humanities, computing, music,    
drama, sport and languages.  Our small class sizes enable teachers to meet the individual needs of 
every pupil and we offer a broad and diverse curriculum.  Our standards at Key Stage Two in     
reading are well above the national average, and pupils consistently perform above the level        
expected for the age in reading. 

In Senior School, pupils study the core curriculum subjects of English, Mathematics, Religious     
Studies and the Sciences, and French and Spanish are 
offered to all. The Humanities are also taught within the 
main curriculum. Pupils excel at Drama, Art and Design, 
Sport, Music and Food and Nutrition – all important       
components of the curriculum, and subjects for which 
there are ample opportunities for further exploration       
within our enrichment programme. Girls can choose from 
17 GCSE and 24 A Levels as they progress through the 
school. On average, they will go on to take 10 GCSEs and 
three A Level subjects alongside an Extended Project       

Qualification (EPQ) or Leiths Introductory Certificate in Food and Wine. 

Enrichment is an important component of life at Rye, providing a perfect balance with academic 
learning. Our extensive and imaginative range of enrichment activities are created to fit girls’          
interests whilst helping them to accept challenges and grow in confidence and self-awareness. 

Classes in Sixth Form are small and intimate – similar in style to university tutorials and pupils are 
expected to question, challenge and discuss, learning to think independently. Resources include 
excellent IT facilities, study centres, the school library and organised visits to conferences, study 
centres and exhibitions relevant to each course.   

The school is based in twelve acres of beautiful woodland and is only one mile from the centre of 
Oxford with all the attractions, theatres, galleries and museums that the city has to offer.  It was 
founded in 1930 by Elizabeth Rendall and Ivy King who were inspired to start a Catholic school in 
Oxford during a visit to the Sussex town of Rye and its Church of St Antony.  The school began in 
Hamilton Road, soon moving to Woodstock Road and then in 1939 to Headington when Langley 
Lodge was acquired.  The Croft and The Cottage were purchased in 1945, and a steady programme 
of building and refurbishment has followed. Our latest additions include a new entrance and       
reception area, the Henwood technology building and a wonderful new Reception classroom with 
an adjacent outdoor classroom.  

The school is committed to safeguarding and promoting the welfare of children and young people, 
and all staff and volunteers are expected to share this commitment.  All applicants must be willing 
to undergo child protection screening including checks with past employers and the Disclosure and 
Barring Service. 

Please see the website (www.ryestantony.co.uk) for further information. 



The Post 

We are looking for a highly organised individual with a ‘can do’ attitude to support the Senior         
Leadership Team in ensuring that the School complies with the requirements of all relevant           
external regulatory bodies and the school’s own internal policies.   

The Compliance Officer is responsible for the following: 

 Ensuring that the school remains up-to-date with all appropriate regulations. These include 
but are not limited to: 

 
 Independent Schools Standards and Regulations 
 Keeping Children Safe in Education (KCSIE) 
 EYFS statutory framework and wider legislation 
 General Data Protection Regulation (GDPR) 
 Educational visits 
 JCQ and rules and regulations for Public Examinations 
 

 Ensuring documents for ISI and canonical inspections are up-to-date and working with the 
Senior Leadership Team (SLT) and all staff to prepare for inspections 

 Develop procedures and practices to ensure that inspection practices are met. 

 Draw up and manage schedules of review and manage the updating of all policies.  

 To initiate (where necessary), develop, maintain and review the School’s policies on an   
ongoing basis and ensure statutory policies are in place and up-to-date 

 Ensure there is a robust compliance control system in place to record policy changes 

 Communicating key compliance changes to appropriate members of the SLT or if              
necessary all staff 

 Promoting a culture of compliance amongst staff and providing regular compliance          
reports to the SLT 

 Overseeing arrangements for all public examination entries in advance of deadlines and    
liaising with the Deputy Head Academic to ensure all candidates and staff are informed of 
entries and that provision is made for the smooth running of examinations. 

 Liaising with the SENCo and Finance Officer to establish invigilation costs incurred by           
pupils requiring access arrangements are correctly invoiced to parents 

 Liaising with the Deputy Head Academic about arrangements for MidYIS and INSIGHT tests 

 Attending appropriate meetings and events 
 

Person Specification 

Essential 

 Diplomatic and patient 

 Ability to persuade and influence colleagues 

 Attention to detail; highly organised; ‘can do’ attitude; solution focused approach 

 Finisher/completer mindset with very high standards and independently minded 

 Articulate with strong verbal and writing skills 

 Ability to work independently but also as part of a team 

 Legal experience 



 Committed to the protection and safeguarding of children and young people 

 IT competent 

 Sense of humour 

 Understanding of and support for the Catholic ethos of the School 

Desirable 

Policy review experience, including ISI experience 

 

Hours of work 

The hours of work are 30 hours a week during term-time only, with the exception of up to 10     
additional days of work that will be required in August during the A-level and GCSE results’ weeks 
and for the administration of requests for re-marking of scripts.   
 
The successful candidate will have a flexible approach to working hours in order to fulfil the         
requirements of the role, and the hours of work will be reviewed at the end of the academic year. 
 

Pay and benefits 

The annual salary for the part-time post over 35 term-time weeks a year is £21,945.95 (£35k FTE).  
Up to 10 additional ad hoc days will be paid at your normal hourly rate. 

All support staff are invited to join the School’s Standard Life Group Personal Pension Scheme.  
Staff also benefit after six months from membership of the Westfield Health,  Health Cash Plan. 

There is car parking on site, and the School is easily accessible by bus. 
 

How to apply 

Applications (completed application form including contact details for two referees and an           
accompanying letter  addressed to the Head, Miss Joanne Croft ) should be sent by email to the 
Human Resources Manager, Ms Ellen Phelips (ephelips@ryestantony.co.uk), or by post to her at 
Rye St Antony, Pullen’s Lane, Oxford OX3 0BY. 
 
The closing date for applications is 12 noon on Tuesday 8 December 2020, and interviews will be 
held on  Monday 14 December 2020. 
 

Safeguarding 

Candidates must be willing to undergo Child Protection screening appropriate to the post,          
including checks with past employers and the Disclosure and Barring Service. The post is exempt 
from the Rehabilitation of Offenders Act 1974, and therefore all relevant convictions, cautions and             
bind-overs, including those regarded as ‘spent’, must be declared. The amendments to the               
Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' 
and are not subject to disclosure to employers, and cannot be taken into account. Guidance and 
criteria on the filtering of these cautions and convictions can be found on the Disclosure and       
Barring Service  website.  Candidates must not have been disqualified from working with children, 
and must not be named on the Children’s Barred List or be subject to any sanctions imposed by a 
regulatory body.  Details of any convictions, cautions or bind-overs subject to disclosure must be 
passed to the Headmistress before interview in a sealed envelope marked ‘confidential’.  An     
overseas criminal record check may also be required.                              


